RED $7”.GLOBALMX

UNITED KINGDOM

Membership Officer
Remote volunteering opportunity - anywhere in the UK

Red Global MX UK is a non-profit organisation of Mexican and international individuals with a desire of
strengthening and fostering cooperation between Mexico and the UK in strategic areas like innovation,
technology, academia, community, and entrepreneurship. We are part of a global network of
organisations and individuals that seek to create collaboration bridges between Mexicans living abroad,
their host country, and Mexico.

We are in the process of expanding our team. We are looking for an Membership Officer who will support
our team in diverse initiatives related to membership management.

You will work with us to build a strong and engaged membership and to act as the main contact for all
members and prospective members of the network about membership enquiries, applications and
renewals. You will propose and implement membership strategies with a focus on the diversification of
the network.

This role is ideal for a Masters or PhD student who wants to gain some work experience in the UK,
passionate about Mexico, and willing to contribute to society.

Responsibilities include
¢ Membership administration tasks including maintaining the member's database, processing

renewals and new memberships
e Maintenance of the membership platform
Provide excellent support to our members following-up on queries.
General administrative tasks, including attending meetings, events and taking minutes and
pictures for our social media.

Ideal candidate will have the following skills and experience
e Excellent oral and written communication skills
Ability to work effectively with teams
Availability to dedicate between 2-3 hours per week
Willingness to take on a variety of tasks as is required in a small organisation
The ability and professionalism to represent Red Global MX UK at a range of events

Nice to have
e Previous experience coordinating a professional membership organisation or a community group

Duration
e This is a position volunteered of 3 hours per week
e Agreement length is for a 2 year cycle with opportunity to be reelected for the role or promoted to
another position within the Red Global MX team.

Benefits
¢ Discounts in addition to the ones offered to standard members
e Exclusive access to Red Global MX Leadership activities and events
e Opportunity to represent Mexico in the UK and Global networks
¢ At the completion of the cycle, you will receive a certificate of participation and recognition for
the work performed during the role from Red Global MX UK and Consulate of Mexico

If you are interested in the role, please apply by sending your CV to hello@redglobalmx.uk and one
member of the team will be in touch with you.

www.redglobalmx.uk @redglobalmxuk Facebook LinkedIn
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