
 

 
Marketing and Communication Coordinator 
Remote volunteering opportunity - anywhere in the UK 
 
 
Red Global MX UK is a non-profit organisation of Mexican and international individuals with a desire of                                 
strengthening and fostering cooperation between Mexico and the UK in strategic areas like innovation,                           
technology, academia, community, and entrepreneurship. We are part of a global network of                         
organisations and individuals that seek to create collaboration bridges between Mexicans living abroad,                         
their host country, and Mexico.  
 
We are in the process of expanding our team. We are looking for an Membership Officer who will support                                     
our team in diverse initiatives related to membership management.  
 
We are in the process of expanding our growing team. We're looking for an individual to assist our 
marketing and communication effort. 
 
Responsibilities include 

• Coordinating with the social media team to promote/advertise the brand's event across all social 
media channels. 

• Automation and Analytics of Marketing ie. Email Marketing, Blog, Subscriptions, Social Platforms. 
• Serves as liaison with the marketing team for the coordination of webinars, including training 

videos and product videos. 
• Acts as spokesperson of the RedGlobalMXUK and administrator of the marketing webinar 

platform. 
• Writing and sending out press releases. 
• Creating event campaign adverts. 
• Help liaising with influences and journalists. 
• Handling queries and troubleshooting throughout the duration of the events to ensure all runs 

smoothly.  
 
Ideal candidate would have the following skills and experience 

• Excellent written and oral communication skills are required. 
• Ability to work effectively with teams 
• Work 3 hrs per week 
• Passionate about all aspects of social media 
• Has an entrepreneurial spirit 
• Well organised with good attention to detail 
• Strong computer literacy – particularly Google Suite, online databases and website applications 
• Strong planning skills, with the ability to think ahead and be proactive 
• A good team player who is helpful, resourceful, conscientious and flexible 

 
Nice to have 

• Experience of client retention and using CRM systems 
• Video and design skills will be a bonus but not necessary 
• A love for the modern events industry 

 
Duration  

• This is a position volunteered of 3 hours per week 
• Agreement length is for a 2 year cycle with opportunity to be reelected for the role or promoted to 

another position within the Red Global MX team. 
 
   

www.redglobalmx.uk​                       ​@redglobalmxuk​                       ​Facebook​                       ​LinkedIn 

http://www.redglobalmx.uk/
https://twitter.com/redglobalmxuk
https://www.facebook.com/redglobalmxuk/
https://www.linkedin.com/company/red-global-mx-uk/


 
Benefits 

• Discounts in addition to the ones offered to standard members  
• Exclusive access to Red Global MX Leadership activities and events 
• Opportunity to represent Mexico in the UK and Global networks 
• At the completion of the cycle, you will receive a certificate of participation and recognition for 

the work performed during the role from Red Global MX UK and Consulate of Mexico 
 
 
If you are interested in the role, please apply by sending your CV to ​hello@redglobalmx.uk​ and one 
member of the team will be in touch with you.  
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